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2016 ANNUAL REPORT  OF  

 

THE TOWN OF NORTH EAST PLANNING COMMISSION  

 

CERTIFICATE OF ADOPTION  

 

 

In accordance with the provisions the Annotated Code of Maryland. Land Use. Section 1-

207. Annual Report-In general. The Planning Commission shall prepare, adopt and file 

an annual report for the previous calendar year with the legislative body.  The Town of 

North East Planning Commission hereby adopts the 2016 Annual Report of the North 

East Planning Commission, filing same with the Mayor and Commissioners and the 

Secretary of the Maryland Department of Planning. 

 

 

 

North East Planning Commission 

 

      Mark T. Dobbins 
_______________________________ 

           Mark T. Dobbins, Chairman 

 

 

       April 4, 2017 
_________________________________________________________________________________________________________________________________________________________________________________________________ 

                                                                         Date 
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EX-OFFICIO TO THE PLANNING COMMISSION  
 

Eric B. Braley 
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Melissa B. Cook-MacKenzie 

 

 

DIRECTOR OF FINANCE & ADMINISTRATION  
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TOWN ELECTION - 2016 

 

In 2016, Commissioner Eric B. Braley and Commissioner Hilary A. Crothers-Moore ran 

unopposed for re-election during the February 8, 2016 Town election.  

 

 

 

 
 

Commissioner Eric B. Braley  

 

 
 

 

Commissioner Hilary A. Crothers-Moore 
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Planning Commission Members 

 

Mark Dobbins, Chairman   

 

Valerie Combs, Vice Chairman 

 

Judy Duffy 

 

Michael Nair 

 

Commissioner Eric B. Braley, Ex-Officio 

 

 

NORTH EAST PLANNING COMMISSION  

 

The North East Planning Commission, acting under authority granted by the Annotated 

Code of Maryland. Land Use which regulates the development of land in the Town of 

North East.  The Planning Commission consists of five members appointed by the Mayor 

and Commissioners.  The Planning Commissionôs duties are outlined in the North East 

North East Zoning Ordinance.  All Planning Commission members have completed their 

educational training course as required under §1-206(a)(2) of the Land Use Article. 

 

When the Planning Commission has business to conduct, they meet on the first Tuesday 

of each month beginning at 7:00 p.m. in the North East Town Hall Meeting Room, 106 

South Main Street.  In addition, special meetings or workshops may be held throughout 

the year.  The Planning Commission meetings are open to the public.    

 

 

 

 

 

 

 

 

 

 

 

 

http://www.planning.maryland.gov/PDF/OurWork/CompPlans/Article_66B.pdf
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PLANNING STAFF  

 

Zoning Administrator  

 

Melissa B. Cook-MacKenzie 

 

 

Director of Planning 

 

Betsy Vennell 

 
Planning and Zoning Assistant  

 

Lisa Rhoades 

 
Secretary to the Planning Commission 

 

Lisa Rhoades 

 
Town Attorney 

 

Dennis S. Clower, Esquire 

David Beste, Esquire 

 

Town Engineers 

 

CNA, Inc. 

Entech Engineering, Inc. 

 
Contracted Services 

 

Patricia Lemmerman, ASLA Registered Landscape Architect 

Jodi Shivery, Ecologically Sound Landscapes 
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POWERS AND DUTIES OF THE PLANNING COMMISSION 

 

 

The powers and duties of the North East Planning Commission are found in the North 

East Zoning Ordinance, Section 9-5. Powers and Duties of the Planning Commission. 

 

1. The Planning Commission may: 

 

(a) Make studies and recommendations to the Mayor and Commissioners 

plans, goals, and objectives relating to the growth, including annexations, 

development and redevelopment of the Town and develop a 

comprehensive plan in accordance with the provisions of the Annotated 

Code of Maryland. Land Use.   

 

(b) Develop and recommend to the Mayor and Commissioners policies, 

ordinances, administrative procedures and other means for carrying out 

plans in a coordinated and efficient manner. 

 

(c) Make recommendations to the Mayor and Commissioners concerning 

proposed zoning classifications and reclassifications. 

 

(d) Hear and decide applications for land development and approve 

subdivision plats and site development plans. 

 

(e) Make recommendations to the Board of Appeals on special exceptions. 

 

(f) Prepare and forward to the Mayor and Commissioners an annual report in 

accordance with the Annotated Code of Maryland. Land Use. 

 

(g) Exercise any other powers as set forth in the Annotated Code of Maryland, 

Land Use. 

 

2. The Planning Commission may adopt rules and regulations regarding its 

governing procedures and operations not inconsistent with the provisions of this 

Ordinance. 

 

3. The Planning Commission may delegate authority for review and approval action 

to the Town Administrator as deemed appropriate. 
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NORTH EAST COMPREHENSIVE PLAN  

 

The Comprehensive Plan is the official statement of the Mayor and Commissioners of the 

Town of North East setting forth policies concerning desirable future growth, which 

serves as a general guide to public and private development decisions. Once adopted, it 

becomes the basis for the preparation of specific policies, programs and legislation, such 

as zoning and subdivision regulations, and other actions, which implement the growth 

policies set forth in the Plan.  

 

The Plan is comprised of several major elements that are prepared in such a manner that 

they form an integrated, unified document for guiding future growth and development. 

As a policy document, it is general, comprehensive, and long range in nature. It is 

comprehensive in that it encompasses the entire geographic area of the Town and 

includes all functional elements that bear upon its physical development, such as 

transportation, land use, and community facilities. It is general in that it summarizes 

policies and proposals but does not establish detailed regulations. It is long range in that it 

looks beyond current issues to problems and opportunities related to future growth over 

the next twenty years.   

 

Pursuant to the Annotated Code of Maryland, Land Use. Section 1-416. Plan Revision. 

(a). At least once every 10 years, each planning commission shall review the 

comprehensive plan, and, if necessary, revise or amend the comprehensive plan to 

include   

(1) The elements required under Part II Comprehensive Plans  

(2) The visions set forth in 1-201 

 

The last review of the North East Comprehensive Plan by the North East Planning 

Commission occurred in 2010-2012.  The Mayor and Commissioners approved 

Resolution 2012-11-01 and Resolution 2012-11-02, which officially adopted the updated 

ñNorth East Comprehensive Planò. 

 

There were no amendments to the North East Comprehensive Plan in 2016. 
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Changes to Development Patterns in North East 
 

 

Pursuant to the Land Use Article §1-207(c)(1), there were no changes to  

development patterns, water service area or land use changes in 2016.  
 

Town of North East Growth Area Map    
 

  

       
 

 

 

http://mgaleg.maryland.gov/webmga/frmStatutesText.aspx?article=glu&section=7-104&ext=html&session=2017RS&tab=subject5
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PROCESS IMPROVEMENTS 

 

North East Zoning Ordinance 

 

There were no amendments to North East Zoning Ordinance in 2016. 

 

North East Subdivision Regulations 

 

There were no amendments to North East Subdivision Regulations in 2016. 

 

Code of Ordinances of the Town of North East:  Road Code 

Standard Specifications and Details 

 

ORDINANCE 2016-09-02:  Amendments to Chapter 6.; Streets and Transportation; 

Article 8. Road Code Standard Specifications and Details; Section 6-801. Road Code. 

 

 

Public Roads Dedicated to the Town in 2016 

 

There were no public roads dedicated to the Town in 2016. 

 

PROJECT STATISTICS 

 

Annexations:  0 

Minor Subdivisions Reviewed:  0 

Rezoning Applications:  0  

Special Exception Applications:  1  

Modified Site Plans:     

Concept Site Plans:   0 

Preliminary Site Plans:   0 

         Final Site Plans:    0  

 

BUDGET 

 

The Town operates on a fiscal year beginning July 1, 2015 and ending June 30, 2016.   

The operating budget for the Planning Office for the fiscal year 2016 was $ 133,662.00.  
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GRANTS 

 

                     Chesapeake Bay Critical Area Grant $5,000.00 

                              

PLANNING COMMISSION MEETINGS AND WORKSHOPS 

 

The Planning Commission conducted 8 meetings and 0 workshop in 2016. 

 

Meeting Topics 
 

 

      The North East Planning Commission reviewed the following in 2016: 
 

¶ ñPRDò Planned Residential Development Zoning District:  Overview of the 
regulations for the benefit of new Planning Commission members. 

 

¶ North East Comprehensive Plan ï Overview of the requirements for a 

Comprehensive Plan for the benefit of new Planning Commission members. 
 

¶ Special Exception Case A-2016-02-SE.  See Below. 

 

¶ North East Commons property ï Discussion with Planning Commission and 

owner of the property regarding potential use of a cross dock within the HC 

ñHighway Commercial Zoning Districtò. The Planning Commission required a 

Traffic Feasibility Study prior to further consideration. 

 

¶ State Highway Administration Acting Regional Planner, Mr. Peter Sotherland, 

came to discuss project coordination with Planning Commission. 
 

¶ Waterfront North East- A resident came before the Planning Commission to 

propose consideration for a pedestrian walkway which would join Herring 

Snatchers Park to the North East Community Park. 

 

SPECIAL EXCEPTION  

 
Case A-2016 -02-SE Special Exceptio n application from Emily Gillis, 
Esquire, for a proposed professional law office located at 22 North Main 
Street, North East, Maryland 21901, also found on Tax Map 400; Parcel 
0088.  The North East Planning Commission recommended approval of the 
proposed l aw office.   
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BOARD OF APPEALS MEMBERS 

 

Gabrielle Oldham, Chairman 

 

Sue Fye, Vice-Chairman 
(Retired June 10, 2016) 

 

Maurice Tenney 

 

Peg Hardin 

 

Marian Martino 

 

BOARD OF APPEALS POWERS AND DUTIES 

 

The Board of Appeals, acting under authority granted by the Annotated Code of 

Maryland. Land Use. Subtitle 3. Board of Appeals. Section 4-301. Required.  The Board 

consists of five members and one alternate member, appointed by the Mayor and 

Commissioners.  The Board of Appeals duties are outlined in the North East Zoning 

Ordinance.  In accordance with §1-206(a)(2) of the Land Use Article, all Board of 

Appeals members have completed their education training course.  

 

The powers and duties of the Board of Appeals are found in the North East Zoning 

Ordinance, Section 9-11.  Duties of the Board of Appeals: 

 

1. The Board of Appeals shall hear and decide: 

 

a. Appeals from any order, decision, requirement or interpretation made by 

the Zoning Administrator, Planning Commission, or Town Administrator. 

 

b. Applications for Special Exception Uses. 

 

c. Applications for Variances. 

 

d. Any other matter the Board is required to act upon by Town Ordinance. 

 

 

The Board of Appeals has scheduled meetings on the fourth Thursday of each month, 

beginning at 7:00 p.m. in the North East Town Hall Meeting Room, 106 South Main 

Street, North East.  If there are no agenda items, the Chairman of the Board may choose 

to cancel the meeting.  All Board of Appeals meetings are open to the public.  

http://www.planning.maryland.gov/PDF/OurWork/CompPlans/Article_66B.pdf
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North East Board of Appeals Cases Heard in 2016:   2 

 

 

Appeal  

 

Case A-2016-01-A:  Appeal by William Riddle, Esquire, regarding an interpretation from 

the Director of Planning: North East Zoning Ordinance; Section 8-2 Nonconforming Lots 

of Record and Section 8-3 Nonconforming Uses of Land. Subject Property: 101-109 

Wallace Ave., North East MD. Also found on Tax Map 0400, Parcels 0040, 0483 and 

0519. Property Owner: David Iwersen. The Board of Appeals upheld the Director of 

Planningôs interpretation and the appeal was denied.  

 

Special Exception 

 

Case A-2016-02-SE Special Exception application from Emily Gillis, Esquire, for a 

proposed professional law office located at 22 North Main Street, North East, Maryland 

21901, also found on Tax Map 400; Parcel 0088.  The North East Board of Appeals 

approved the special exception.  

 

Variances 

 

No Variance cases were heard in 2016. 
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WATER SERVICE  
 

The Planning Office administers all inquiries for water allocation.   

 

Water Standards and Specifications:  

 

The Planning Office works directly with the Supervisor of the Water Plant and the 

Townôs Engineer regarding updates to the Town of North East North East Water Works 

Standards and Specifications for Water Distribution and Details for Water Service.  The 

Standards are reviewed annually and updated as necessary.  In 2016, there were two 

updates to the Standards and Specifications. The current set of Standards are posted on 

the Townôs website.    

 

Water Resources Element: 

 

The Town of North East has included a Water Resources Element in the North East 

Comprehensive Plan, as required by the Annotated Code of Maryland. Land Use.  This 

Element has addressed adequacy of the Town of North East water supply and the 

suitability of receiving waters for point and non-point discharge.  The Element also 

evaluates the adequacy and suitability of water resources on the basis of existing and 

future land use both within the Town and within the Townôs growth area.  

 

Master Water and Sewer Plan: 

 

The Planning Office participates in the preparation of documents and maps which outline 

areas where the Town currently serves water and proposes to serve water.   The Cecil 

County Master Water and Sewer Plan was adopted in August 2015 and can be found on 

the Cecil County Government website.  

 

Acceptance of Water Improvements: 

 

The following water improvements were accepted by the Mayor and Commissioners in 

2016: 

 

Development Value of Improvement 

Auto Zone ï Deed not required $3,500.00 

North Creek Run Phase 2 $103,930.00 

Riverwoods at North East $143,995.00 

North Creek Run Phase 1 $324,997.00 

Bedrock ï Phase 3, Wilma Court $324,493.00 
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Water Allocation Procedure 

 

The Planning Office has adopted a written policy for water allocation, which is available 

upon request or can be found on the Townôs website.   

 

Water Service Agreements 

 

Water Service Agreements executed in 2016:  

 

 

3 Agreements 
 

159 Pinecone Rd.  1 ERU 

152 Razor Strap Rd.  1 ERU 

203 Razor Strap Rd. 1 ERU 

Water Allocation granted in 2016: 3 ERU  

(equates to 750 gallons per day) 

 

Total Equivalent Residential Units  (ERUôs)  on 

the Town Ready to Serve Listing 

 342 ERU 

(equates to 84,750 GPD) 

 

Total active water service accounts 2,753 active water accounts  

 

 

 

CODE ENFORCEMENT  

 
The Town of North East Planning Office is charged with code enforcement for the Town 

of North East.  Weekly inspections are performed for the purpose of inspecting for 

compliance with approved construction and use authorizations.  The Code Enforcement 

officer also inspects for violations of the North East Zoning Ordinance and nuisance 

violations of the Code of Ordinances of the Town of North East. 

 
 

 ENFORCEMENT STATISTICS 
 

Code Enforcement Letters Sent by Staff 

(Includes referrals to agencies, door tags, 1st, 2nd, 

and final notices) 

 

1,212 

Citations Issued 15 

Court Appearances  2 
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CONSTRUCTION AND USE AUTHORIZATION STATISTICS 

 

 

 

PROJECT 

 

Zoning/Construction 

Authorizations, 

permits/licenses 

approved 

Single Family dwelling ï new  0 

Commercial building ï new  0 

Demolition     1 

Addition/renovation to residential home 36 

Addition/renovation to commercial building 4 

Utility Building 8 

Accessory Building  2 

Deck 5 

Fence 9 

Pool 0 

Sign 27 

Change of Use Authorization 11 

Liquor License  3 

Commercial Occupation License 13 

Home Occupancy Permit 0 

Commercial : 

 26 S Main Street- Station 26 

1 

Residential Site Plans  0 
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NEW BUSINESSES 
 

The Town of North East Planning Office approved 15 new business licenses within the 

Townôs Corporate Limit in 2016.   
 

 

 

Business Name 

 

 

Address 

Porch Swing 10 South Main Street 

Bay Venture Outfitters 15 North Main Street 

Gillis Law Group, LLC 22 North Main Street 

Station Ale House 26 South Main Street 

Stevie Lynnôs Boutique 32 South Main Street, Suite 9 

US Sports 1 32 South Main Street, Suite 11 

Crazy Daisy Photography 505 South Main Street  

Stevie Lynnôs Boutique 505 South Main Street 

Body Force Fitness, LLC 2562 Pulaski Highway  (Change of Ownership) 

Wyre Naturals 110 South Main Street 

Dip N Doodle 32 South Main Street, Suite 9 

Bay Venture Outfitters Church Point Road 

Temporary Businesses  

Keystone Novelties Distributors North East Station, Lot 7    (Fireworks) 

North East Methodist Church Flea 

Market 

308 South Main Street 

Vivint Solar Transient  
 

 
 

                 
Photo by Carl Hamilton    Photo by Joe Antoshak  
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HAZARD MITIGATION PLAN  

 

The Planning Office is a member of the Town of North East Hazard Mitigation Plan 

Committee, which was adopted November 7, 2005.  The Plan identifies potential hazard, 

both natural and manmade, which could cause human, social or economic loss to the 

citizens and business of the Town of North East.  The Plan identifies steps that could be 

taken to minimize the impact of these hazards to the community. 

 

EMERGENCY RESPONSE PLAN 

 

The Planning Office is a member of the North East Emergency Response Plan 

Committee, adopted November 7, 2005 and revised August 24, 2011.  The Plan directs 

departments, agencies, offices and employees of the Town of North East, affected by the 

Plan, to review the document and identify their responsibilities during times of 

emergencies or disasters.  

 

                                 NORTH EAST COMMUNITY PARK PLAN  

 

The Planning Office maintains a Master Park Plan for the North East Community Park.  

The Plan provides opportunities for potential donations from the public or from civic 

organizations to actively participate with landscape, trails, benches, and picnic tables  

 

Grant from DNR  for Handicap Playground Equipment 

 

In 2016, the Town was awarded approval of an $8,122.00 grant from the Department of 

Natural Resources; Community Parks and Playground Programs for handicap playground 

equipment.  The Town Maintenance Department extended the existing playground area at 

the North East Community Park and added several yards of playground mulch. The 

ñMerry Go Allò was then installed to complete the project. 
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Rain Gardens 

 

The North East Community Park contains areas where stormwater collects after rainfall.  

To assist with stormwater remediation, two rain gardens sites were chosen, planned out 

and installed in 2016.  The Town was fortunate to have several partners/agencies who 

volunteered to assist with these projects: 

   

Rain Garden 1:  This rain garden was required in conjunction with a permit the Town 

received from the Cecil County Department of Public Works; Stormwater Management 

Division, for a stone revetment project at the North East Community Park.     The Town 

hired Jodi Shivery, Ecologically Sound Landscapes, to design the rain garden, choosing 

species which are compatible with rain garden use.  The Townôs Maintenance 

Department performed the excavation of the site and installed several yards of media 

mix.  Along with the Maintenance Department, the Town partnered with the University 

of Maryland Extension Office - Master Gardeners, who installed the rain garden 

plantings and mulch. All work was performed under the guidance of Jodi Shivery, who is 

also a Master Gardener.   The rain garden is maintained by the Town of North East 

Maintenance Department. 

 
 Rain Garden  1: Site is adjacent to the Jackson House at the North East Community Park  

 

The North East Maintenance Department and University of Maryland Extension Office - 

Master Gardener volunteers preparing the rain garden for plant installation. 
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        Rain Garden 1:  Master Gardener volunteers installing the plantings and mulch  
 

Rain Garden 2: The Fair Hill Nature Center submitted and received grant funding for 

stormwater management projects in Cecil County, conditioned on providing applicable 

stormwater management education to high school students along with requiring student 

participation in the stormwater projects. Representatives from the Fair Hill Nature Center 

and North East High School partnered with Jodi Shivery, Ecologically Sound 

Landscapes, who taught the students about the advantages of installing a rain garden to 

assist with stormwater drainage problems. The Town Maintenance Department 

performed the excavation of the site and installed the media mix to prepare the area. Jodi 

Shivery and the students designed the garden with plant species which would thrive in the 

garden and then worked directly with the students to install the landscape and mulch.  

The rain garden is maintained by the North East Maintenance Department.   

 

Rain Garden 2 Site:  Stormwater problems are evident prior to the rain garden installation 
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Rain Garden 2:  Completed 

 

 

 
Rain Garden 2 ï Photo taken after two days of heavy rain 


